Collections Policy

Question: 

I am wondering if anyone has a Collections Policy that I could review as we are in the midst of trying to adopt one. 

Beth Dennahower, March 23, 2006

Marketing Manager, Elk Valley Coal Discovery Centre 

Responses:

1. Check the BCMA web site. http://www.museumsassn.bc.ca/Content/LearningResources/BestPractices.asp 

will give you what you want, I believe.

Ron Denman, Chilliwack Museum and Archives, March 23, 2006.

2. Look at Archives Association of BC website particularly the "Toolkit" http://www.aabc.bc.ca/. It could be adapted to your institution

P. Cardwell, April 01, 2006.

Parksville Museum

3. In my opinion it is really too early to adopt a collections policy. You should also consider working with the local historical society to adapt theirs. They can be very complex documents and, as of yet, there is no collection to speak of.
Pauline, April 03, 2006.

4. I disagree with Pauline. After over 30 years of experience in museums and having had to sort out thousands of artifacts in a number of chaotic collections, I believe that a Collection Policy should be adopted at the START of any museum's existence, long before you get heavily into collecting. Museums fill up far too easily (and FAST!) and you NEED a clear idea of your collecting mandate. You must be able to say no. You can keep it simple to start with - it need not be complex, and simple is often better, for then people might remember it. 

It can even be as simple as: 

"The ___ Museum will collect items related to the  ___ (area, city, village, regiment, sport etc). The Curator will decide. Large items requiring special storage or major expense (e.g. a vintage logging truck needing restoration) will be brought before the Board for approval prior to acceptance due to the impact on the museum. Temporary receipts will be used for any items held pending a decision.

Donation Forms will be signed for all donations. All artifacts will be accessioned with a standard museum number e.g.2005.1.1. Permanent loans will not be entered into. Loans, incoming or outgoing, will be for up to 1 year only, but may be renewed if both parties agree. Staff will not collect in the same field as the museum and any areas of conflict of interest must be declared to the Board."

The policy can always be revised and expanded later, which is a LOT

easier than dealing with the tons of sewing machines, adding machines,

typewriters rotten wagon wheels and rusty iron that someone accepted for

the museum without a clear policy. It is like saving money. The best time to start was 20 years ago. The next best time to start is right now. 

Colin MacGregor Stevens, New Westminster Museum and Archives, April 04, 2006.
